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/n troduction

Feather
River
College Welcome to [Feather River Co”cgc Child Dcvc]opmcnt Center! We
are a state-funded Frc~school serving, children ages two through five.

We are open Mondag through ]:riclag, 745 a.m. to 5:15 p-m., with our clags of operation
Fo”owing the Fcathcr Kiver Co”cgc school calendar. We are available as a support
service to parents who are enrolled in any accredited two or four year Post—scconclary
school or GED program. For families who are cligible, we offer Fu”g or Partia”y
subsidized care. |n addition, we are open to the Public with limited availabilitg.

Nondiscrimination Folicq

We Provicle service to all quali{:icd families. Our program does not discriminate on the basis
of sex, sexual orientation, gcndcr, ethnic group identification, race, ancestry, national
origin, rcligion, color, or mental or Phgsical clisabilitg. ]n relation to clisabilitics, we support
and respect our ncighboring FU5D 5Pccia| Dag Frcschool bg sharing a cooPerativc
mainstreaming, rclationshil:) tlﬂrouglﬂ the use of blcnding our programs, making aPProPriatc
referrals sharing resource.. Qur building, even though itis quitc old does have handicap
access. | hese services allow the CDC to serve families with sPccial needs in a more

completc manner, and address the needs of ADA recluiremcnts.

We intend to serve as many families as Possiblc; however, Prioritﬂ will be given to lowest
income students with the greatest need for service. | he Center will adhere to all
rcgulations and guidclincs established !33 the State DcPartmcnt of |© ducation,

Chllcl Dcvclopment Division (SDE/CDD). Thc (Center will refrain from religious
instruction or worship of any kind. A” parents are given a Notice of Action, and Farent’s
Rights forms upon regjstration in the Center. T hese are to inform you omcgour rights and
the aPPcal process.



Fr rogram F /7/'/050p/7(/

Our Philosophy here at the [Feather River Co”ege Childrer’s Centeris to Provicie a uniclue program
within a nurturing, and Plagicu] environment, oi:Fering multiple lcarning oPPor’cunitics. We use the children’s

interest and clevcloPmcntallg aPProPriatc Practices to create a Plag—bascd, mcaningicul curriculum.

We encourage each child to grow up loving themselves and iceeling fike caPch human beings. We value
and respect each child, their Family, staff members and student teachers while celcbrating the uniquc gii:ts

we all have to share within our Prcschool Familg.

Our Pi‘lgsical environment is creative and full of a variety of self-motivated activity times in which a child can
choose a balance of teacher or child initiated activities. | he children can work individua”u orin groups.

T he staffis Fu”g engaged with the children as tiﬁeg observe, listen and Provide the needed resources for
the children to accommodate their creative process. Mang Positivc interactions occur ti'iroughout the clag.
| ots of oPPortunitics for asking qucstions, talking to each other, and listcning are valuable ways to
stimulate creative thinking and making wonderful discoveries. T he environment is deliberatelg set up to

Promote a Passion for Icarning.

We have a strong belief in creating a foundation of Positive and comPassionate social skills, which
encourages cooPcration, assertion, rcsPonsibility, cmPathg, Problcm solving and self-control. T hese skills
are taugl'xt tlﬂrougl‘) our enriched environment, actual tcaci‘ming methods, reminders, reinforcement,
redirection, and most imPortantlg througl-l moc}cling. Tl'irough teamwork, open communication and
encouragement, the staff works with each other and in cooPeration with the families to create an

environment of mutual rcsPcct

We also value the imPortance healthy nutrition and sharing our food i:amily stgle. We encourage Pleasant

conversations, cnjoging familiar foods and introducing new foods.

Family members are encouraged to become active Participants in our Iearning community. Jn cooPeration
with the parents, we wish to honor each Familg’s cultural and linguistic needs. We s’cronglg encourage
parent involvement Togcti'icr, we work toward a l'iigi'i qualitg educational cxpcricncc for children and

adults where we build a foundation in which we can explore the world and enjoy life long learning.



Mission Statement

Thc mission of the Chlld Dcvclopmcnt Ccntcr is to Proviclc a wclcoming and suPPortivc
atmosphcre for adults and children. We offer a creative environment that encourages a
_jog]cul desire to learn that is engaging and age aPProPriatc. Ovur program offers
oPPortunitics for parents, staff, students and children to maximize their Potcntial and
empower their uniqucncss’s through self cxPrcssion and crcativity. We Proviclc a mutua”y
rcsPcc’c{:ul atmosPhcrc where adults and children can Practicc hcalthy communication si(i”s,
effective Problcms solving strategies while thcg dcvcloP trust and Positivc rclationships and
work togcthcr in cooPcrativc manner. \We also value the imPortancc of spontancitg,

Plag?ulncss and humor throughout a” asPccts of our warm and wclcoming Program.

[Farent’s Responsibilities and [Jow

You Can f’/c{p

with the children and cxPlorc the

CDC.

Wc see our program as a team effort |
with parents and the CD(C staff both
worklng for the best interests of the

children. We want parents to be part L"~;I N ; ; _"‘I:M_...,..E' :

of the program and to hclp maintain the c]uallty of our program. Tl‘IC staff at thc CDC
believes you are your child’s Prlmarg teacher and want you to be active in your child’s
Prcschool program. At the bcginning of the semester we hold a Family oricntation/opcn
house. Wc strongly encourage you to attend this valuable mccting. During the school year
we encourage open communication via direct conversations with staff or notes in the
teachers mailboxes if a teacheris cngagcc] with the children and are not able to talk at that
time. Wc also communicate announcements via your Farcnt Fouch, notes on the Farcnt

Board and bg the sign-~in sheets.



Parent Meetings

]n addition we have bi-monthlg Farcnt Mcctings .Thcsc meetings include announcement,
uPdatcs, and an educational toPiC. We also share any uPcoming Potcntial changcs. We
aPPrcciatc your inPut as we uPdatc our Philosophg, program goals, curriculum, classroom
structure, etc... Your obscrvations, insights, concerns and feedback are rcsPcctcd 133 the
staff and very beneficial to growth of our program.

Flcasc come in and visit our program at any time. lmc you are unable to attend c]uring or
hours of oPcration, you can contribute in many others ways such as: a Farcnt Frojcct Day
on some weekends, take home Prcjccts (scwing for cxamPlc), donations of needed goocls,
assistance cluring our fundraisers, and during CDC and )Camilg gathcrings. |n addition,
you may want to volunteer to the Cl-nlcl Devclopmcnt Ac]visorg Committee which is

described as follows:

Child Dcvclopmcnt Advisorq (ommittee
The C}‘Illd Dcvclopmcnt Advisorg (ommittee, made up of parents, staffb, FCE

Profcssionals and interested community members, will advise the (Center program when

asked to do so. Thc committee holds rcgular mcctings, kccP rccorcls, and serves as a voice

for Ccntcr concerns.




Admission & [ ligibility

Admission Frioritq

Priority for children of student-parents is given in the Fo”owing order:

1. Child referred bg (Child Protective Services (CFS)
2. Student parents with lowest income dcmonstrating the greatest need for

service

3. Studcnt Parents enrolled with the greatest number of units, with Prioritg
given to full-time students

4. Children age four and older

5. Student parent with second child in need of services

Childrcn of non-student parents

Child referred bg Child FProtective Services (CFS)

Student parents with lowest income dcmonstrating the greatest need for

services.
Fcathcr River Co”cgc Staﬁz and Facultg with 3-5 year olds at full cost.
Communit3 Mcmbcrs/]:RC 5ta1q: or Facultg income cligiblc if theg are

worlcing or attcnding school.

Childrcn of non-student Parcnts are taken on a First~comc, first served basis, as

space is available.

Admission Requirements

[f this is 3our{:irst semester at | eather River Co”cgc Chxlcl Dcvclopment Center (FRC
CDQO),itis rcguircd to schedule an admissions interview with the Director. Tl-lat way,
you can be introduced to the program and ask any ciucstions you need answered. thn
you come to regjster your child, even if you are a returning parent, Plcasc bring the

{:o"owing with you:



i, Child‘s health historg and doctor's Phgsical (forms available at the
Ccntcr)

Child‘s immunization records

T test verification for child
T test verification for parent®

Farent‘s class schedule* and progress rePor't if Possiblc.

I R

|ncome verification (a months worth of pay stubs.)

* ]tcms 4, and 5 are for FRC student Parcnts only.
Kegijstration

A” requircd papcrwor|< must be complctcd before the child can start school. chistration

is held for two weeks before the first day of classes in the fall semester and for one week

Y
before the first da3 of classes in the SPring semester. ]F you are a returning parent, we need
a copy omcﬂour transcri!:)ts and you must contact the Ccntcr no later than the end of the
first week of classes i{zyou want your child to attend that semester. ]1cgou do not contact
the CDC bg Pi‘lonc, returning form orin person, your child's spot will be given to the next
person on the waiting list, and your name will be Placcd on the eligibilitg list. Flcasc stay in

touch and don't lose out.

The FRC CDC maintains a waiting list for both student and non-student parents. [f
you are not able to rcgistcrgour child right away, we suggest you have your name added to
the waiting list, as oPcnings often come up as the year progresses. We also suggest
Placing your child’s name on a waiting list for an oPcning the next semester or even the next

568!".

[Fee [nformation

Stuclcnt Farents

The CDC fees are calculated 3car13 using the California DcPartment of |~ ducation's
Chlld Dcvclopment Division (CDD) fee schcdulc, based on Familg gross monthlg income.
Yourincome may be verified by: Cal Works statements, Pagro” stubs, and/ or verification



bg self or cmPlogcc. Ang change in income must be rcPortcd within the month of change or

childcare services may be cancelled.

Non-studcnt Farcnts

Fcc~bascd non-student Parcnts pay a setfee
determined by the Cali{:ornia DcPartmcnt of I ducation

CDD.

WO L e

A” Farcnts

Tl’\c Fo“owing payment information is for student parents who quaIiF3 for Par‘tial orfull-cost

Fccs, and {:ora_” non-student Parcnts:

Faqmcnt and Collection

1. A" fees are comPutccl bg, Payablc to, and collected by the CDC office
staff.

2. Allfees must be Paid in advance monthly, and are due within fifteen dags of

rcccipt.
3. Rcccipts will be given for the amount received and the dates covered.

4. [Fees are not refundable if your child is absent and/or does not meet

contracted hours.

5. Returned checks must be Paid in cash or money order (overdraft charges
will be Paid by Parcnt).

6. Parents who are Paici monthlg or have a sPccial need may make
arrangements with the Center Director upon entering the program. T hese

arrangements will be in writing and signcd.



Faqmcnts/]__atc [ees

Fees shall be considered late if theg are received seven (7) calendar clags after due.
uPon dctcrmining that the fees are late, the Ccntcr Director will give you a notice
of action to Possibly terminate service. This notice will state that if fees are not Paid
within two weeks from the date of notice, services will be cancelled. [f the fees are not
Paid, service will be cancelled on the date given and effective date on the Notice OF
Action. Thc Ccntcr reserves the right to refuse services for six months iFgour
childcare services are due to failure to pay fees. Thc Business Office will be
notified if fees are not Paid within one month. Dclinquent fees may be referredto a

collection agency.

Additional [Hours

Additional hours or dags of service outside the regular schedule must be rcclucsted
in writing in advance, aPProvecl bg the Director and//or Senior Office Assistant.
The you will be billed accorcling]g.

]mcormation ]:or Stuclent Farcnts

Hours of Care Available for Stuc]cnt Parents

Studcnt parents must maintain a Passing GFA to ciualhcg for ongoing, CDC services, and
Provic]c aPProPriatc documentation of course work complction. Students must declare an

education or vocational training goal and the time line for comPletion.

Changes in Schedule

]Fgour school schedule changcs, or your child's schedule needs changing, itis your
rcsPonsibilitg to notiFy the Director and uPdatc the Farent-Child 5chedule. Fees, if any,

will be ac!justcc] according to your new schedule.



(C ontinuing [ ligibility

]n order to maintain childcare for your child, you must continue to meet at least one

requircmcnt in each of the Fo”owing two catcgorics:

Re-(ertification

[ ligibility

a) Referred bg CFPS;

b) Kecciving Aid/Cal Works or,

c) Familg income falls within or below 75% of the state median income

adjusted for Family size.

Need for Service
a) C!"Illd is abuscd, ncglcctcd, or at risk referred bg a lega”g ciualhcicd

Promccssional.
b) FParentis enrolled in training program lcading toa dcgrcc or
vocational goal .

c) | ow-income working.

Tl-lc state Chlld Dcvclopmcnt Division guidclincs rcc]uirc Eligibilitg re-certification for

your child:
1.
2.
3.
4.

Ohnce an academic year; or

Within 30 c!ags of change in Familg size; or
Within 30 clags of changc in income status; or
Oncea year for a child referred bg CFSs.

Flcasc rcPort this information to the Ccntcr Director as aPProPriatc.



(_ontinuous Registration

If you are continuing your schooling and wish your child to remain enrolled at the (Center,
you must do the Fo”owing cach semester:
i. Complcte a Continuing/Keturning Student form before the end of the
semester;
2. (Give a copy oFgour CamPus Training Verification and campus course
schedule to the Director;
3. uPdatc Emergcncg Rclcasc, Farcnt/Chilcl Schcdulc, and Training
VcriFication Forms;

4. Schcdule a return interview (fall registration onlﬂ).

/n 7—/76 C/assroom - /‘]’ow We Woné and F/aq and /‘]’ow You Can /‘fc{p

Our classroom is a children's world. |t is set up to allow children the freedom to cxPlorc the
various activity centers with guidancc from the staff. \We want the children to dcvcloP
indcpendcncc and ajoy for lcaming. Chilclren are cncouraged to Par'ticipatc in indiviclual,
small and largc group activities in the classroom and on the Playgrouncl. Thc CDC is also
a Place for parents to sPcnd time with their chilclrcn, to chat with other parents, and to
share with us their uniciuc Family cultures. We encourage parents to come in the classroom
and present toPics related to their culture, work, or any sPccial gimcts thcg have to share. \We
welcome all parents to come 139 at any time, with our “OPen
Door Folicg” to ask qucstions, give us feedback and share
concerns. The tcacl—ﬁng staff Put the children’s needs
First, SO thcy may not be available for lcngthg
conversations when a parent or other visitor stops bg, but
staff will refer Parents to the Dircctor/OH:ice Stan: to
hclP meet their immediate needs. |f anyone wishes to talk
with the tcaching staff, arrangements will be made that is
convenient for both o{:you. ]1C there is a need to talk

Privatc|9 with a staff member, Plcasc request a time.




Staﬂz

Thc (enter staff consists of: Thc
Frogram Director, | ead T eacher,
T eachers, Senior Office Assistant,

and our (ook. T he staff has in-dcpth
education and hold Pcrmits through the

Commission on Tcachcr Crcclcntialing.
E_ach brings scnsitivitg, cxPcricncc and

training to the Center and the children's
care. Student | eacher Aides, A
cmploycd by the ]:KC work-stucly

Program, as WC” as our Parcnt ancl

g

community volunteers alsojoin us at the
(Center. |n addition, we serve as a lab for
Feather River Co”cgc’s Early
Childhood [© ducation academic
program. This means students who major in ECE or who are enrolled in Work

]_:__xPcricncc are often in the CbC obscrving, interacting and wor‘(ing on their class

assignmcnts.

What ]s A Lab Frcschook’

Thc Chlld Dcvclopmcnt Ccntcr at Fcathcr Kiver Co“cgc Providcs all members of the
]:_arly Childhood [ ducation (F.C ) Frogram and Work Stucly Frogram an oPPor'tunity

to observe, cxplorc, reflect and gain knowlcdge within the Prcschool environment.

Studcnts enrolled in ECE classes will be obscwing children and Parl:iciPating in the
children’s classroom activities. Thc rich cxPcricnccs at the CDC will facilitate the
dcvcloPmcnt of thoughhcul, rcsPcctFul, knowlcdgcablc and caring teachers omcyoung

children throughout our communitg.



T ooth PBrushing
Cl-lilclrcn have their own toothbrush, which are Purchascd

by the Chlld Dcvclopmcnt Ccntcr. Wc encourage
children to brush after lunch to reinforce Positivc health

habits. T he children are guiclccl and suPcr\/iscd bg a
staff member cluring this Procedure.

Rest | ime
Ifyour child stays past 1:00 pm, he or she will Particil:)atc in a rest time. | his varies between
% — 1 ' hours. Thc child does not have to fall aslceP but thcg are encouragcd to lag
quictly as the staff Plays soft music and rubs their back if thcy want.

Nuts and Bolts and Dailq Froccdurcs

Sign |n and Out

E_ach child must be signcd in and out every day, with a full name signature. Flcasc make
sure you check in with a staff member to let us know you are droPPing off or Picl(ing up
your child. Jf you will not be droPPing off or Picking up your child, Plcasc let us know in
writing the name of the person who will accompany your child. |fitis someone from your

emergency release list, you magjust tell a staff member that clag.

Attcndancc

chular attendance is imPor'tant in order for your child to feel a part of the centers
“{:amily." Wc encourage you to kccp a rcgular schedule whenever Possiblc. Howcvcr, if you
child will be missing school, Plcasc call us that morning. For excused abscnccs, Plcasc read
the attendance Policy stated below. ]Fyou are taking a vacation with your cl”nild, Plcasc fet
us know the number of c]ags the child will be absent two weeks before your vacation. T hat



way fees, if any, can be ac!justcc] accordinglg. E_xcc!:)tion for[ee Faqing Studcnts: State
grant rcgulations rcciuirc that non-subsidized, fee Paging for all leaves of absence,
including vacations. lmc your child is absent ten consecutive clays, a notice of action will be
issued, terminating the Family. After 14-19 clags from the date of the NOA has been

issued, we may consider your child voluntarily withdrawn from the program.

Attendance Folicics

Familics receiving, subsidized child care are cxPcctccl to attend all the dags theg are
enrolled. ]n orderfor absences to be excuscd, the child must have missed school may
include but not limited to:

. i”ness, or quarantinc of the child or parent

*

Familg emergency ( see definition)
¢ court ordered visitation

¢ orareasonwhichis clearlg in the best interest of the child (see deﬁnition)

A family emergency is defined as follows:

Deatl'\ o{:, or attendance of funeral of immediate or near immediate Familg members
]nstitutionalizing orincarceration of child, parent or immediate Familg member
Loss of auto due to disrepair fora Pcriod not to exceed 5 c}ags

Familg crisis

Natural disaster

Thcft

Fire

Or similar situation
Fina] determination of acccPtance of excuse shall be made bg the Frogram Director.

H: absence if made bg court ordered visitation, a copy of the court order must be on file at

the FRC Chlld Dcvclopmcnt (Center.

Absences considered |n the best |nterest of the (Child may not exceed 10 days perfiscal

year. Bcst interest dags cxamplcs are:



. SPcnding time with Mom, Dad, Granc![:)a, (Grandma, etc... at home.

. Famﬂg vacation
Children’s illnesses do not have to be sPeci{:iccl or cxPlainccl on the absence sliP. Simplg
write that the child’s absence was due to illness. We do recommend that if the child is
cxPcricncing a contagjous or serious i”ncss, that you share this information with the staff to
protect the other children in care. T he name of the child and the illness will be confidential.
]n order for the absence to be considered excused you as the Parcnt orguardian must
comPlctc and absence form (availablc bg the sign in shccts) which cxplains the sPcchCic

reason For the abscncc.

Anﬂ absences that do not meet the criteria listed above are considered unexcused
absences. A {:amilg can be terminated from subsidized services if the child exceeds ten (10)

days OF unexcuscd abser\ccs in one acadcmic 3car.

]n addition, if a child misses five dags in a row at the FRC CDC without notification from
you concerning the absence, we may consider the child to be vo]untarilg withdrawn from the
FRC CDC. Services may be terminated on that basis and a f:amilg on the waiting list will

be enrolled in your Placc.
T ardiness

T ardiness can cause Problems for both your child and for the staff. Flcasc be on time to
droP O]C]Cﬂ Pick up your child. Mcals are PrcParcd calculating the number of children
enrolled. When your child does not show up fora meal, that food goes to waist and we are
not reimbursed bg the Chlld Care Food Frogram. ]n addition, when your child comes in
late, he /she also intcrruPts the flow of the program, csPeciallg our small group times. Bg
the end of the dag our staff is rcad9 to go home to their families. Flcasc be rcsPect{:ul of
our time too bg bcing on time, or in the case of an unexPcctcd emergency, ca”ing i{:gou are

going to be late

]Fﬂou do not arrive to Pick up your child before closing time, we will enforce the Fo”owing

Policg:



1. After one aHer—closing Pick up, the Center Director will give a verbal
warning to the parent.
2. Asecond amctcr~closing Pick~up results in a written warning or next~dag
suspcnsion for the child.
3. Three late Pick—-ups in a year will bring one-week susPcnsion of childcare.
The Center Director will handle each case individually, but we may cancel childcare
services if lateness becomes a constant Prob]em‘
thn the Parcnt/guardian is Ia’cc, tl-mcy will be called. lmc theg are not able to reach them,
someone on the emergency list will be called next.
]F no one can be rcachcd, the teacher will contact the Director and she will continue to call
the emergency numbers. As a last resort, the Director will contact (Child Protective
Services.

Court Ordcrs and Custodq
Thc Cl-nlcl Dcvclopmcnt Center recognizes that both parents have lcgal rights to be part

of their child’s lhcc, however there are times when a Parcnt’s access to their child is lega“g
denied via a court order. |n this case, the CDC recluires the Fo”owing:
A letter from the custodial parent stating that the non-custodial parent is not
allowed to Pick up the child.
A copy of the Court Oder which states the legal rights of the custodial parent.

Health Carc

We recognize that children in child care are cxPoscd to many illnesses. Caring forill

childrenis bcyonc‘ our scope of service because we do not have enough staff to give an il
child the time shc/l-lcr may need, one on one. ]n addition, we make every effort to prevent
the sPrcad of sickness }33 as‘cing families to kecP ill children home. We sanitize toys,
furniture and sheets often, teach and follow through with hand washing, use disPosablc
glovcs when changing diaPcrs or when dcaling with bodg fluids and use many other heath
Practiccs. 53?@{9 and Sanitation are a Prioritg. We aPPreciatcd your support and

cooPeration in this area.

When your child arrives each c]ag, the staff will make a casual health check on your child.
We ask that you do the same before bringing him/her to school. A sick child can't erjoy or

Participatc in school, and may sPrcad illness to others. F]case make arrangements for your



child to stay home or with another caregjver if he/she is not well. \When your child returns
to the CD(C after being i”, Pleasc fill out an absence form.
Health Folicies

T he Centerfollows these health Policics:

]F your child doesn’t feel well er\ough to Parl:iciPatc comlcortablg in routine
activities and Parl:icipatc in the program tl-lcy need to be home resting and
recovering,

2. ]Fﬂour child shows symptoms of a rash, temperature, diarrhea, vomiting,
infection, severe cold or flu symptoms, eye infections, sore throats, etc...
that interfere with their Participation or seem infectious... you will be
contacted to take your child home anc]/or to your doctor. Flcasc kceP
your child at home the next d83 SO thcg can rest and Fu”g recover.

3. Nothcg the Centerif your child has an infectious or communicable disease
(mcaslcs, mumps, Pinkeye, etc.). Your child will not be able to return to the
(Center without a doctor's clearance.

4. H:gour child becomesiill at scl-lool, we will nothcg you immcdiatcly and make

arrangements with you for your child to be Pic‘ccc} up.

|n addition, since doctors’ oPinions vary on communicable disease risks, the Director may
contact the Flumas Cour\tg Health DcPartmcnt or campus nurse for further instruction
and advice. Communicablc disease exposure notices will be Postcd in the (Center when

CXPOSUI’C has OCCUI'I'CC!.

Frcscription Medicine

The Center staffis able to disPcnsc Prcscription medicine if it is in the original Package
with Prcscription information on it and you have filled out a Medication Rclcasc form. We
cannot give out non~PrescriPtion medicine, but you are free to come bg the (Center and
give it to your child imcgou wish. Medications will be taken to a safe and secure location in

the kitchen. Flcasc do not leave medications on the counter or in your child’s backpack or



cubbg. T his could be a Potcntia”g c!angerous hazard.

Accidents and [T mergencies

Minor accidents Jke bumps and scrapes will be recorded on a “kid bit” form and put in the
Parcnt Pouc/; and on our accident form. Wc will care for the child as needed. /)[ there is a
more serious accident or emergency our first Pn’on’ty /s to contact the parent or /cga/
guarc/ian. /1[ we are unable to find t/n:'m, we will call the Pcop/c on the Parcnt"s emergency
form, which is filled out at the time of . registration. Mcanw/7i/c we will /76//:) the child to be as
comfortable as Posw'[)/c and administer the aploropn'a te First aid. /1[ the incident is life
t/;rcatcn/hg we will call the emergency medical services (EM5/ 9711), and call the parent
or guardfan. /f we ca not locate t/m'm, we will contact the Pcolo/c on the Parcnt’s emergency
form. /n addition the C DC statf will notf{y the R C campus [Human Kesources
Dcpartmcnt. Qlur statfis trained in ) K and first aid and we will administer the
approprlla te first aid until the ambulance has arrived. Aﬁcrwards, an accident report will be
comp/ctcd and filed with the Human Kcsourccs Dcparl’mcnt on the F K C campus.

At the time of regjstration, parents are given the Consent [Tor Emcrgcncg Medial
Trcatment form.

Children enrolled in the FRC CDC are covered bg accident insurance.

/3 you have spcc/)[/c health and/or safciy concerns ID/CBSC talk with the [Director or you may
use our "/'7'ca/t/1 and 551/;‘:{5 Conccrns”éox by the entrance to the main classroom.

DisciPIinarq/Guidancc Folicq

|n order to Proviclc a Placc where children can grow in self-esteem, we seek to maintain a

Positivc atmosphcre‘ A” children occasiona”g reactin a cha”cnging way.

1. ]F two children are arguing, we do not assign guilt to either child. We
encourage and guidc the children to work out the Problcm, using conflict
resolution strategjies. Problem 5olving steps are Postcd in the classroom

and distributed to Parcnts at the bcginning of the year.



2. No corPoral Punishment (c.g., hitting, 5Pan1<ing, 3an‘<ing of limbs or ears) of
any kind is used at the (enter, either bg staff or parents.

}.thn achildis cxtrcmely emotional and unable to Problem solvc, we

encourage the child to choose a safe and suPcrvisccl area to “cool off. When

the child has calmed down, hc/she will return to Problem solve with the hclP of a

tcachcn

Cl‘llld Negative Bchavior

Thcrc are times when children become cxtremclg uncontrollable and the disciPlinarg
tcchniclucs we usejust are not effective. \We will work with the parent in every Possiblc to
solve the Problcm bg setting up a Privatc parent conference with the aPProPriatc teacher

and the Director. Togcther we will strategize some Potcntial solutions.

]n order for the staff to Provicje a safe and nurturing environment and use their energies
interacting in a Positivc manner with all the children, Phgsical abuse from children will not be
tolerated. Childrcn that consistcntlg hit, sPit, kick, or verba”g abuse the staff and/or
other children will be subjcct to the Fo"owing Policics;

i. ]nitia”g, parents will be vcrba"g notified of a child's negative behavior.

2. A parent meeting will be arrangcc]. A Plan of action will be discussed.

3. (Continued documented cha”enging behavior may result in susPcnsion from
the Ccntcr{:or one to three clags, length to be determined bg the Ccnter
Director.

4 ]F cha”cnging behavior does not imProve, aPProPriate referrals may be made

and/or services may be ended with an official letter of termination.



Mcaltimcs

Mcals and snacks are Prcparcd fresh ]:)3 our excellent coo‘cing staFF, and at times by the
children themselves. We serve a very hcalthy, well balanced and delicious breakfast, lunch,
and afternoon snack every dag. QOur menus include a variety of multicultural rcciPcs. We
encourage the children to serve thcmsclvcs, and crjoy meals as a time to talk about the dag.
Meals are never withheld as a form of Punishmcnt. (Children are offered food, cncouragcd
to try it, but never told thcy have to eat it.

The CDCis part of the Chlld (are [Food Frogram sPonsored bg the Office of Chlld
Nutrition Services and the USDA Frojcct. A” meals meet the USDA Cl"‘llld

Nutrition guidclincs. Thc wcckly menu is Postccl in advance in classrooms.
]Fgour child has any food a"crgics or sPccial diet needs, Plcasc let us know at the time of

registration. A medical professional must confirm food and dairy allergjes.

Clothing

Because we feel that children learn }33 doing, and in Prcschool doing can be messy, we ask
that you send your child to the CDCin Practical,
washable clothing. T he beautiful new outfit that
(Grandma sent might be better saved for a sPccial Party.
We cannot Promisc that your child won't get Paint or
dirt on his/hcr clothes. We feel that it is too restricting
for a child to have to worry about kcePing clothes clean.
We do encourage the children to use aProns/ smocks,

which are Providcd.

Wc ask that your child wear shoes that are goocl for
running, climbing, and other vigorous Phgsical activities.
Boots are best for children cluring rainy and snowy
weather. Flcasc do not send your child to school in “ﬂip




-ﬂoP" sandals (thongs), even in warm weather; it is so easy to stub toes when riding the

bikes or running.

7 ach child has his//her own cubbg for keepingjackcts, comfort blankets/stuffed animals,

ar'twor!c, etc. Wc ask you to send an extra

change of clothing to keep in your child's cubby.

Flcasc label your child's clothes (wc have

permanent markers) to avoid confusion. [~ ven

the older children will occasiona”y need extra
clothes if the mud Puddlcs are too exciting or
the sinks too splashgl

Parents are rcsPonsiblc for bringing diaPcrs

and wiPcs for their children who are in cliaPcrs.

Field TriEs

We often take walking triPs on campus. T he office will a|wa35 know where we are if the
children and teachers are gone when you arrive. Parents must fill out [Field TriP Permission
forms for any field triPs involving transPortation in the ]:RC vans, or off campus walks.
Flcasc ioin us for field trips whenever you can; our parent helpers are essential and your

J P Yy P P Y
presence is crjogccl bg your child. ]Fyour child does not attend a field triP, you will be
rcsPonsiblc for his/her care that dag.

Fire and " meregency Dri”s

Once a month we hold a fire drill. All the children and staff leave the buiHing and follow

the FRC emergency evacuation Proccclurcs. We try not to Frightcn the children with
stories about fire, but rather to hclP them think of it as a good way to Practicc bcing safe.
We also have monthly car‘l:hc]uakc drills. We have the children get under the tables with the

teachers. Thcsc are a big favorite, but serve a serious purpose as well.

" Superheroes” Play/Non-violence [ree Zone




In the last few years, the staff has noticed an increase in aggressive Plag among the
children, csPcciaHH connected with "suPcrhcrocs”. While Fantasg is an imPortant part of
children's Plag, we feel that these power Figures encourage the children toward violence.
We tell the children that we do not Plag “Fighting games" at school, and encourage them to
find more acccPtablc fantasies to act, such as Fircmcightcrs orrescue 5cluad. We I"IOPC that
you, as parents, will watch television with your children and monitor the kinds of images and
role models thcg see. We also would like to ask Forgou to not allow your child to bring any
type of “suPcrhcro” Figurcs to school. Thank you for your cooPcration!

Non-Smoking Policy

PBecause we value the health of your children - and because state law requircs it - there is

no smoking allowed in or around the CDC’S Premiscs.

Adult Negative Behavior

We want to Providc a safe and Positivc atmosphcrc for your children. Thc staff will not
tolerate unpleasant or negative behavior from adults, such as sPanking or rough hanc”ing of
children, abusive or obscene languagc, obvious intoxication or evidence of drug use. Thc
Director will determine the sPechcic consequences of such behavior. (Childcare services
may be susPcndccl for one to five days if an incident occurs, at the Director's discretion.

T he incident shall be rePortcd to aPProPriate campus authorities for additional action.
Continued negative behavior may result in cancellation of childcare services. ]r\ acldition,
for the child's saFetg, no child will be released to a caregjver if it appears to the Director

that person is c]angcrouslg under the influence of alcohol or drugs.

5tal¢ Kcsponw’éi/ftlés To [he /> arents

/> art of the Partncrslnlb with our parents includes the rcsponsib///(y of the (enter
staff to Prov/a/c a sate and Posﬂ'ivc Io/acc for your child every day. We also have a

rcsponsi[)i/iiy to assist our families in many other ways.



(onfiden tia/iéq

Student records are open on/y to the Director, Senior (OHice Assistant, the
tcac/:crs, and an authorized cmp/oycc of the /iccnsing agency, and the child's parents or
/cga/ guarcflians. A parent has the r[g/nf to request access to his ber child's records at any
time. [n addition, any discussions between parents and statt. or among statt, will be held in
strict confidence within the C enter and will be shared with other statf members on/y ona
need-to-know basis for the gooc/ of the child.

/> arent- Tcac/:cr C onferences

C onferences will be P/anncc/ twice a year with a statf member to inform you of. your
child's c/cvc/opmcnta/ progress. C/n’/c/rcn are evaluated tﬁroug/mut the year by the
tcac/:crs, to check their progress in 5ocial motor, /anguagc and cognitive skills. Ang parent
may request an additional conference with statf whenever he /she feels the need. We use a

tool from the Ca/fforn/é Dcpartmcnt of Il ducation C/u/c/ Dcvc/opmcnt Division entitled
the Desired K esults Dcvc/opmcnta/ /> rofile.

5u’p:port Services

Atvarious times t/7roug/70ut the year, parents, statf and students may cx/ocric'ncc
stress in their lves. [_i/:: cxpcn’cnccs such as 5cl:>arat/bn, c//'vorcc, dea i'/7, i//ncss,
uncmp/oymcnt; c/IZSCIP//'nc concemns, 5/'/75/6 Parcni‘/hg foster care, and child abuse can occur
without adcquatc support and una’crstand/ng. 7—/7c stattis committed to the mental and
P/ys/ca/ health of cach person involved with the (D . [fwe can be of. any /76/[.’) a’uring
these ditficult times, P/case feel free to come in and talk with us. Anﬂ information shared or
received from a Parcnt will be considered strict{g contidential. We have available an
extensive list of resources, lhc/uc//hg.- books, articles, a [Jealth and Social Services form
that is included in your enrollment Ioacht and, most imPor'l'ant/ , 3 cmpatﬁct/c carfor your

concerns and time to spcna/ with gou.



Communi{y Jnvolvement

We feel it is im/oortant to br/’ng community activities into our program to cxloanal your child's
awareness of his/her world. 7—/76 (Center /'ncorpora tes the community into its curriculum
t/;roug/;out the year /75 arranging for visits or presenta tions from local service pro viders
and Communi{g mcmﬁcrs, such as fire pre vention, ﬁosptl‘a//ambu/ancc, child abuse

prcvcnt/'on, dance studio and other Iocn[orming arts, law enforcement and others.

- mergency (losure

/n the event of a weather-related or other emergency, the C DC may be closed bﬂ
direction of the Co//cgc Prcs/c/cnt. [fclasses at Feather Kiver Co//cgc are cancelled, our
student parents are rcspons/b/c for /:)/bé/hg up their children /}nmccﬂ'atc[g, as the (Center will
also be closed. Non-stucfcnt Ioarcnts will be contacted bg tc/cp/;onc to make arrangcmcni's
to Pick up their children. /7[ any student Parcnt cannot be located on campus, t/my will be
called at /70mc, or their emergency contacts will be ca//cc/, to noti{g them of the closure. /t_ls

very important that we know how to reach you at all ime. A statt member will remain /oast

closure until all children are Io/'c;éca' up by authorized adults or until such time as emergency
services take rcspons/b//iiy for the children.

Child Abuse K cporting

Tﬁc (Centeris rcquircc/ by faw ({ Ca//fornia Fenal (ode section 11161.3) to report all
suspcctca’ cases of child abuse or ncg/cct. 7—/16 Dircctor shall rcloonf the matter to
approloria te community agencics and may not/@ the parent.

We look forward to getting to know you and sharing a positive

preschool experience.




