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WELLNESS COORDINATOR
DEFINITION:
Under general supervision of the Chief Student Services Officer (CSSO) will have programmatic oversight of the SAMHSA Suicide Prevention Grant. Will serve as liaison to Plumas Rural Services staff to monitor grant activities and ensure coordination. Will coordinate and provide wellness and suicide prevention workshops to faculty, staff, and students.   
CLASSIFICATION:

· FLSA Non-Exempt

· Classified – CSEA 

· Date Modified: November 2016
ESSENTIAL DUTIES: The following duties are typical of those performed by employees in this job title; however, employees may perform other related duties, and not all duties listed are necessarily performed by each employee in the job title.
· Provide oversight for the Substance Abuse and Mental Health Services Administration (SAMHSA) campus suicide prevention grant. 
· Liaise between the CSSO, Plumas Rural Services Community Training Manager and Program Resource Developer, and Public Health’s Education Coordinator to monitor grant activities and ensure coordination between project staff. 
· Communicate with SAMHSA grant management staff about project implementation and deliverables. 

· Coordinate the gathering of project data for evaluation and reporting purposes. 
· Create a networking infrastructure to link the college with health care providers from the broader community and resources. 
· Work with Public Health’s 20,000 Lives to develop a Campus Suicide Prevention Consortium including students who will select materials, determine effective ways to reach targeted audiences, and identify barriers for students in need of mental health services. 

· Develop gatekeeper training programs for students, faculty and staff to respond effectively to students with mental and substance use disorders which can lead to suicide and suicide attempts. 

· Work with all community partners to develop a county wide Crisis Intervention Plan 

· Other related duties as assigned


Knowledge of:

· Knowledge or, or ability to learn, resources available in Plumas County


Skill in:

· Written and oral communication
· Demonstrated ability to engage and connect with people from a variety of backgrounds and experience
· Excellent written and oral communication



MINIMUM QUALIFICATIONS:
· Associates Degree in a human services field and 1 year experience in a comparable position, OR;
· High school graduation or GED and 5 years’ experience in a comparable position, AND;

· Three years’ experience coordinating human or social services with a single focus

· One year experience with public relations including public speaking and marketing.



DESIRABLE QUALIFICATIONS:  A combination of education and experience equivalent to:
· Bachelor’s Degree in a human services field.
· Community college experience is preferred.


PHYSICAL CHARACTERISTICS: The physical abilities involved in the performance of essential duties with or without reasonable accommodations are:
· Manual dexterity to operate keyboards and manipulate papers

· Speech and hearing to communicate effectively with individuals and to groups

· Vision to read text, forms and computer screens

· Climb ladders, stoop and kneel to hang and otherwise set up signs and display materials




This work is performed primarily in an office setting.
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