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DIGITAL TECHNOLOGY INSTRUCTOR/ PROGRAM COORDINATOR
DEFINITION:

Feather River College invites applications for a full-time, tenure-track appointment to develop and teach courses using digital technology in business, communication, education, and training.  The successful candidate will possess an array of skills in the field and be prepared to guide the development of an innovative program that meets student, college, and labor market needs.  Responsibilities include teaching existing coursework in office technologies, designing and providing instruction for courses in digital technology, serving as program coordinator, and fostering interdisciplinary opportunities among related campus units.  The College recognizes digital technology as an evolving multi-disciplinary field, and thus seeks an innovative faculty member who will creatively collaborate with on- and off-campus constituencies.

CLASSIFICATION:

· FLSA Exempt

· Academic

· Date Modified: April 2012
ESSENTIAL DUTIES: The following duties are typical of those performed by employees in this job title; however, employees may perform other related duties, and not all duties listed are necessarily performed by each employee in the job title.

· Provide high-quality and professional instruction in digital and office technologies under the supervision of the Chief Instructional Officer (CIO).

· Create and lead a robust new digital technology program that is compatible with online education and encourages cross-disciplinary opportunities.  Such a program may include webpage graphics/design, utilization of social media, digital arts, etc.

· Use and develop a variety of effective teaching and assessment methods including those employing computers and information technology, to engage student interest, and support a variety of learning styles that relate to Student Learning Outcomes (SLOs). 

· Facilitate student learning in the use of digital resources to explore ideas and solutions, create digital documents and media, and deliver these digital media over the Internet or other electronic delivery methods.

· Develop curriculum and instruct courses using online teaching environments such as Moodle.

· Serve as program coordinator, including duties in schedule development, program review, budgeting, and curriculum development.

· As a member of the Academic Senate, participate in college duties such as permanent and ad hoc committee membership.
· Provide college and community service, student advising, program promotion, scheduled office hours, selection of textbooks, and the evaluation of course materials.
· Promote the use of digital technologies for sustainable practices (i.e., long-term maintenance of human well-being, including environmental, economic, and social dimensions).

· Maintain and submit accurate records according to published deadlines (e.g., grades, syllabi, census reports).

· Other related duties as assigned.

MINIMUM QUALIFICATIONS:

· The minimum qualifications for this discipline are any bachelor’s degree and two years of experience, OR any associate degree and six years of experience OR the equivalent; 
· Demonstrated sensitivity to and understanding of the diverse academic and socio-economic, cultural, disability and ethnic backgrounds of community college students and staff;

· Ability to use computer technology as it relates to instruction.

DESIRABLE QUALIFICATIONS:

· Preference will be given to candidates possessing higher degrees (e.g., Master’s, Doctorate) in a related discipline.

· Successful teaching experience, preferably at the community college level. 

· Extensive experience in applying digital and electronic media technologies toward a variety of career paths.

· Strong, proven knowledge of appropriate software packages, internet technologies and design, digital media education, or some combination of these.

· Ability to communicate effectively in the classroom with students of varying academic abilities and diverse backgrounds.
· Ability to communicate and willingness to work cooperatively with all college constituencies.

PHYSICAL CHARACTERISTICS: The physical abilities involved in the performance of essential duties are:
Frequent standing, sitting, reaching, walking; occasional lifting (overhead, waist level from floor), carrying, bending; frequent near vision use for reading; constant use of voice (somewhat above normal conversation level); frequent hearing use (ordinary conversation level); evaluative and cognitive thinking (lack of mental impairment).
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