POSITION DESCRIPTION

Custodian/ utility worker
Regular, Classified, 12-month, part-time (60%) 
Under general supervision, to perform a variety of custodial and janitorial duties in college buildings and facilities; and to perform related duties as assigned.

ESSENTIAL DUTIES
The following duties are typical of those performed by employees in this job title; however, employees may perform other related duties, and not all duties listed are necessarily performed by each employee in the job title
· Locks, unlocks, and secures classrooms, buildings, and gates; sets and disarms security alarms

· Dustmops or sweeps classrooms, offices, stairways, floors, restrooms, and other facilities areas

· Sweeps and Wetmops classrooms, stairways, hall floors, gym floors, offices, restrooms, kitchens, building entrances and other areas

· Vacuums and shampoos carpeted surfaces

· Cleans and disinfects restrooms and locker rooms and their components such as showers, toilets, urinals, washbasins, dispensers, stall walls, and trash containers

· Empties wastebaskets, gathers and dumps trash

· Strips, waxes, buffs and polishes floor surfaces

· Keeps restrooms supplied with toilet paper, hand towels, paper towels and soaps

· Dusts classrooms, offices, baseboards, walls, window frames, glass display cases, pictures and frames, tables, bookshelves and other equipment

· Mixes disinfectants and other cleaning solutions, and maintains custodial supplies, washing mops and rags, changing vacuum belts and bags, etc.

· Assigns and oversees the work of student or court-ordered community service workers

· Cleans windows and other glass

· Cleans up spills and removes gum

· Moves and arranges furniture, and sets up/closes bleachers for special events

· Cleans walkways and decks by blowing off debris

· Wipes and cleans chalkboards; walls, doors, countertops and other surfaces

· Participates in snow removal using shovels and blowers

· Unclogs toilets

· Drives trash to dumpsters using pick up trucks

· Participates in sanding and resealing gymnasium floors

· Issues parking violation citations

· Assists in basic landscaping maintenance and fundamental building maintenance; weed eat , mow , operate hand and power tools

· Perform fundamental building repairs; change lights, paint, change air filters etc.

· Operate power scrubbers and floor buffers 

MINIMUM QUALIFICATIONS

Knowledge of:

· General housekeeping practices and procedures

· Proper use of housekeeping equipment

· Cleaning compounds and supplies

· Special equipment used for floor maintenance

· Safe working practices and precautions for working with cleaning compounds and cleaning up bodily fluid spills

Skill in:

· Using cleaning products and chemicals for floor care and maintenance

· Properly stripping, waxing and buffing floor surfaces

· Selecting and using appropriate tools and equipment for various custodial duties

· Applying cleaners and disinfectants appropriately

· Using gloves and other protective equipment for personal safety
OTHER REQUIREMENTS
· Must be willing to work second shift and carry a beeper during working hours

· Must possess a valid driver's license and have a satisfactory driving record

If you do not possess the minimum qualifications exactly as stated above, you must file for equivalency.  If claiming equivalency, applicants are responsible for documenting all course work, degree programs and related professional experience at time of application.

DESIRABLE QUALIFICATIONS 

· Completion of sufficient formal and/or informal education to ensure successful job performance 

· Six months of custodial experience

· Community college experience is preferred.

· Experience and skill in fundamental facility maintenance 

PHYSICAL CHARACTERISTICS
The physical abilities involved in the performance of essential duties are:

Ability to perform the following with or without reasonable accommodation:

· Working in exposure to cleaning solutions, disinfectants, chemicals, bacteria, and bodily fluids

· Lifting, pushing and pulling equipment weighing up to 85 pounds (floor buffer)

· Manual dexterity to operate cleaning equipment and manipulate objects

· Walking, standing, stooping, kneeling, reaching and climbing stairs

· Speech and hearing to give and receive instructions and information

This work is performed both indoors, and outside in inclement weather.

COMPENSATION

Salary: $13.22 – 16.07/ hr.

Fringe Benefits:  The District provides a comprehensive fringe benefit program for employees and their families and membership in the Public Employees Retirement System (PERS).  Most benefits apply to employees and dependents.  A sharing of the cost of health benefits exists in District policy.

APPLICATION PROCEDURES

Applications and position descriptions are available on the Feather River Community College web site at www.frc.edu
Interested applicants must submit all of the following:

· Completed application on approved Classified District application form

· Resume of educational background and experience
· Two letters of professional recommendation addressing pertinent experience/skills

· Applicant Equal Employment Opportunity Survey (optional).

Individuals with disabilities requiring reasonable accommodations in the application, testing or interviewing process must contact the Human Resources Office.

NOTE:  All materials submitted become the property of the District.  Materials submitted will not be returned or copied for return and will be considered for this announcement only. Application forms and equivalency forms may also be obtained by contacting the District Human Resource Office.  

CLOSING DATE FOR APPLICATION

August 11, 2011 by 5:00 p.m.
Postmarks not accepted
All required documents listed in the Application Requirements section must be received in the Human Resource Office by the application closing date.  Meeting the minimum qualifications does not assure the candidate of an interview.  Applicants will be notified as to whether or not they have been selected to appear for an interview. Finalist may be required to return for a second interview.

This flyer does not represent an offer or contract for employment.  Additionally, this is an advertisement only.

The complete job description can be obtained from Human Resources.

All travel and interview expenses are the responsibility of the candidate.

All appointments are conditional until approved by the FRCCD Governing Board and subject to verification of information provided in the application packet.  At the selected candidate’s expense, proof of freedom from active tuberculosis will be required.  Employment will be contingent upon proof of employment eligibility in compliance with the Immigration Reform and Control Act of 1986. 

FRCC reserves the right to cancel, revise or re-announce this position.  All grant funded positions are contingent upon continued funding.
THE COLLEGE

Feather River College is a small, fully accredited; public community college located north of Lake Tahoe in the scenic Sierra Nevada Mountains.  www.frc.edu. 
Feather River Community College is an Equal Opportunity Employer.  In accordance with state and federal laws, FRCCD does not discriminate in any of its policies, practices or procedures on the basis of race, color, national origin, religion, gender orientation, disability, age, Vietnam-era veteran status, medical status, ancestry or marital status, nor does the District discriminate on the basis of citizenship, within the limitations imposed by law.
FRCC IS AN EQUAL OPPORTUNITY EMPLOYER
WOMEN, MINORITIES AND PERSONS WITH

DISABILITIES ARE ENCOURAGED TO APPLY
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