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COUNSELOR - MENTAL & BEHAVIORAL HEALTH
DEFINITION:
Under supervision of the Dean of Student Services, oversee the daily operations of the Mental Wellness/Safe Space Center on campus; provide personal and crisis counseling assistance to students; prepare and monitor the program budgets; provide referral to mental health partners as necessary; coordinate education and outreach activities; provide orientation materials related to mental wellness for students; and perform related duties as assigned.

CLASSIFICATION:
· FLSA Exempt

· Classified Management
· Date Modified: August 2016
ESSENTIAL DUTIES: The following duties are typical of those performed by employees in this job title; however, employees may perform other related duties, and not all duties listed are necessarily performed by each employee in the job title.
· Provide personal and crisis counseling to students 
· Provide counseling to students who have experienced trauma

· Make referrals to mental health partners as necessary

· Communicate with parents of minors and students at risk

· Conduct crisis interventions and safety interventions 
· Oversee the daily operations of the Mental Health Center
· Coordinate education and outreach activities on topics focused on mental health and wellness

· Develop and foster relationships with teaching faculty by attending faculty-run meetings, such as Curriculum, Academic Senate, and Division meetings
· Participate in shared governance committees including Safety, Student Intervention, and Student Incident Team

· Provide presentations in classrooms on wellness topics such as coping with anxiety, depression, avoiding sexual assault, and substance abuse

· Provide in-service to staff on wellness topics

· Consult with employees on student mental health issues and making appropriate referrals  

· Prepares brochures, flyers and other promotional materials related to wellness. 
· Responsible for program planning and direction
· Other related duties as assigned 
Skill in:

· Planning and delivering effective oral presentations to groups.

· Participating in a variety of internal committees and meetings.

· Establishing and maintaining a variety of records, data and required reports.

· Preparing effective written reports and correspondence.

· Establishing and maintaining effective working relationships 
MINIMUM QUALIFICATIONS:
· Demonstrated sensitivity to and an understanding of the diverse academic and socio-economic, cultural, disability and ethnic backgrounds of community college students and staff.
· A Master’s degree in counseling, rehabilitation counseling, clinical psychology, counseling psychology, guidance counseling, educational counseling, social work, career development, marriage and family therapy or marriage, family, and child counseling;  OR

· A license as a Marriage and Family Therapist (MFT); OR

· Education and experience that is at least the equivalent of all job qualifications stated above 
DESIRABLE QUALIFICATIONS:
· Community college experience is preferred.

· Counseling experience in higher education.
PHYSICAL CHARACTERISTICS: The physical abilities involved in the performance of essential duties with or without reasonable accommodations are:
· Manual dexterity to operate keyboards and manipulate papers.

· Speech and hearing to communicate effectively in individual and group       settings.

· Vision to read text, forms and computer screens.

This work is performed primarily in an office setting.
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