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LEAD PRE-SCHOOL TEACHER
DEFINITION:
Under direction, to provide lead direction to others in the operations of the Child Development Center; to plan and conduct daily learning activities; to perform various child care/supervision duties; to assist in maintaining a safe and healthful environment and compliance with regulations; and to perform related duties as assigned.

DISTINGUISHING CHARACTERISTICS:
Lead Pre-School Teacher is distinguished from Pre-School Teacher in that it functions as a lead worker, is in charge of the center in the absence of the director, and has additional responsibilities for student/parent workers and for equipment and supplies.

CLASSIFICATION:

· FLSA Non-Exempt

· Classified – CSEA
· Date Modified: May 2004
ESSENTIAL DUTIES: The following duties are typical of those performed by employees in this job title; however, employees may perform other related duties, and not all duties listed are necessarily performed by each employee in the job title.
· Provides lead direction for the daily operations of the child development center, coordinating and scheduling staff and activities, and assigning work and monitoring work; functions as lead teacher;

· Assists Director with interviewing, supervising, instructing and evaluating student and or parent workers and volunteers;

· Monitors and orders classroom supplies;

· Plans and leads age-appropriate activities in the areas of cognitive concepts, motor skills, art and cooking, according to the planned curriculum units; teaches children social and language skills, problem-solving skills, pre-math, pre-reading and science skills through daily interaction and example;

· Performs various child care duties: supervises free play; greets children and assists in a smooth transition from parent to pre-school; assists children with personal needs (such as using toilet, changing diapers, clothes, hand washing); comforts and reassures children; controls and/or separates children and resolves disputes; performs minor first aid and dispenses prescription medicines;

· Monitors and maintains a safe and hygienic environment in the classroom and outdoors at all times; cleans up spills and accidents; monitors and ensures compliance to state and federal regulations;

· Participates with director in the planning of curriculum and selection of books and materials;

· Observes and keeps anecdotal records of children's progress in classroom in socio-emotional, language, motor and cognitive development; maintains logs and records of daily activities planned and carried out;

· Conducts cognitive testing and assessment of children;

· Conducts or participates in a variety of meetings such as staff meetings, meeting with parents to explain and discuss assessments and evaluations of the child; updating parents regularly on child problems, progress, abilities, health and attitude;

· Sets up, decorates, organizes, and tears down classroom set ups, displays, and equipment; cleans, sorts and stores toys and equipment;

· Assists Director in advising, guiding and correcting the work of student/parent workers;

· Maintains inventory of equipment, toys and supplies;

· Maintains current first aid and CPR training.

Knowledge of:

· Cognitive, motor, emotional and social developmental levels of pre-school age children.

· Effective age-appropriate pre-school learning activities.

· Principles and methods of control, discipline and comforting of pre-school age children.

· Assessment and anecdotal note keeping for monitoring child progress and development.

· Basic lead supervision techniques.

Skill in:

· Planning, scheduling, assigning and reviewing work; giving feedback and correcting work.

· Researching, planning, and implementing age-appropriate learning activities within planned curriculum.

· Comforting, providing personal care to, guiding and disciplining pre-school age children.

· Conducting assessments and keeping anecdotal records of child progress and development.

· Written and oral communications.

· Establishing and maintaining effective working relationships with those contacted in the course of the work.

MINIMUM QUALIFICATIONS:
· Must possess a valid State of California Children's Center permit

· Must possess valid certificate of training in first aid and CPR.

DESIRABLE QUALIFICATIONS:  A combination of education and experience equivalent to:
· Education and experience to meet the Master Teacher level, Child Development Permit,

· Site Supervisor level preferred.

· Child Development Permit Matrix available in Personnel office.

PHYSICAL CHARACTERISTICS: The physical abilities involved in the performance of essential duties are:
· Speech to instruct, direct and/or communicate with children, staff and parents.

· Hearing to monitor center activities and for normal communication.

· Vision to read text and computer screens, and monitor and observe operations and behavior.

· Walking, standing, stooping, kneeling and climbing to supervise, interact with, instruct, and lead activities for children.

· Lifting up to 40 pounds to comfort and control children.

· Running to control and retrieve children.

· Manual dexterity to demonstrate object manipulation and lead other instruction involving hand skills.

· Working in exposure to bodily fluids and bacterial contamination.

This work is performed indoors and outdoors in a child development center and on field trips.

